Document Checklist

Your housing authority will let you know which of these documents are required for your application.

[0 Residency Information
If you are NOT a Canadian citizen, provide copies of documents pertaining to immigration status:
[J Permanent Resident card (front and back)
[0 Refugee Protection Claimant document
J Notice of Decision
[0 Work Permit and/or Study Permit

[0 Rental References
If required by your housing authority, provide:
O Completed rental reference forms (available from the housing authority) for the applicant and

co-applicant. If you do not have any rental references, your housing authority might ask you to
provide letters from character references.

0 Proof of Before-Tax Household Income

Income verification is required for all household members age 18 and over, excluding dependants under the age of
25 who are full-time students.

For any household members who filed a tax return last year, provide:

J Income tax return and Notice of Assessment 1
OR

[ Proof of Income Statement (Option C), a simple version of your tax assessment that you can obtain

by calling Canada Revenue Agency at 1-800-267-6999.

You can also obtain your Notice of Assessment or Proof of Income Statement online at CRA My Account.

If you did not file a tax return last year or if your income has changed significantly since last year, you
can provide alternate documents as proof of income. The following list provides examples of documents
your housing authority might ask you to submit.

= Employment income, income earned on reserve, and self-employment income (last 3
months)

= El (last month)

= Worker’s Compensation (last month)

=« Assistance benefits, such as SIS, SAID, PTA (last month)

= Investment income or dividends and rental property income (last year)

= Retirement savings withdrawals from a plan, such as a RRSP

« Pension income, including work pension, private pension, and CPP (last month)

= OAS and benefits including GIS (last month)

« Federal veterans benefits and disability benefits (last month)

= Scholarships, bursaries, grants, band funding, and tuition paid (current school year)

= Child support and spousal support, both paid and received (last month)

You might be asked to provide additional proof of income (up to 12 months).
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